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Vehicle Operation Entry and Change

Entering and logging vehicle expenses and mileage

hisisone of the special features of Appak, which allows you to keep track of vehicle
expenses such as fuel consumption and mileage. There are two ways to get tothis screen,
asfollows:

1. Through entering an invoice
2. Through Appak- Accounts Payable Menu Operations<F7>.

APPAK - INVOICES Hiininn iy Company 02,25/ 200 KL
Entering through an invoice R0 > starting a new entry <<EEEECIEINEIIITE |

Account LM Petrol Purchases, non-Farmers [iE002112.000000
1. Go toAppak —Accounts Payable hotes

Menusand go in asyou would enter or - ™ 1yoice + BN oescription
edit aninvoice.

pAICh02 /25 /2001
X i i Received WMPERRIN | Full Invoice Amount 15.00
2. Onceinthe Appak —invoices, enter the Due WPXFROII | Ledger Control Account  FANWMOKE
. . R : Discount Available until Discount Amount 0.0(
invoice or gasoline receipt. Save the
. . . Distribution: Account / Amount purchase order # [N
invoice/receipt. 6150. 0000

elect to Pay

"SAVE MODE" -- E:rma] Save
EJ Post Facto

3. Push <F3> - vehiclesto get to the

vehicle record screen. (Seeillustration) Your chofce?

ESC=Close, F3=vehicles, F7=Accounts Scan, F8=Checks, Fl0=Save.

4, Push <F10> to enter anew VIN# of the
vehicle and push <Enter> key to get to [ PP VENICLE RECORDS Fiiesurumusaiasiaat eaian e anasameaaaane

VIN Tag Decal |Make [Model |year|Purchased |Price|odometer

each column. If you aready have a VIN LFDLEA0S7VHB26853 |AS0VUC 0696155 |FORD V90, 11997 08/29/1999 35700 52922
; IFTDE14Y1GHA74046|QTI26L  |06777429 |FORD[E150 |1986(06/01/1995| 1200| 86000

number entered and want to change or edit 134FF48STYLI50516 |A78KUW JEEP| CHERO [ 2000 [08/05/2000| 25600 45
134F328515L615323 |A78KUW 01483738 | JEEP |CHERO [1995(06/20/1999 | 12000 39323

i 114G25854XC725910(|X592140 (11267470 (JEEP [GRAND [1999|05/19/1999 (26000 18
It’ pug‘1 <F8> to Change the Vl N# 13CWC7722ET068273 |RHL76Q 06777428 | JEEP |WGNR |1984|11/01/1993| 9000| 92000
1ICWEFDR687909 0 0
FORDV90 1997 o] 0

Note: you can also get your mileage

computation in this screen by pushing <F7 | prp—— .

il Enter the new VIN? 1JFDLE40S7VHB2683 |l
i o

L Esc=cance]. |
] P
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5. Enter the following information:

Vehicle's license plate or tag number
Deca

Make, model and year

Date the vehicle was purchased
Price and Odometer

Note: If you don’t have all the information about the
vehicle, you can leave it blank for now. Though we
recommend that at |least enter the name of the vehicle to
distinguish it fromthe rest of the vehicles entered.

APPAK - VEHICLE RECORDS i3

VIN Tag Decal |Make [Model|Year|Purchased |Price|odometer
1FTDE14Y1GHA74046 |QTI26L 06777429 |FORD [E150 [1986)|06/01/1995| 1200| 86000

Date Tickle |/|I1k| Entry# | Miles| Gals| Amount Detail
02/25/2001 8468 0| 0.00| 15.00|PETROL
06/11/1999 SAL 0 0f 0.00 0.00|sold to jackson
05/15/1999 REP 6320 0| 0.00| 232.19|repair outof town
05/14/1999 GAS 6319(154973(17.64| 22.20|PETROL-trip eaa
05/04/1999 GAS 6285|154441116.91| 22.98 [FARMERS
04/28/1999 GAS 1542. .12 .7
04/22/1999|  mEmREERGSREREE R R
04/07/1999| iy 15 ARMERS
03/31/1999| i ADD INCIDENT | ARMERS
03/25/1999 e EHETROL
03/17/1999| & Enter date of the incident WPFEFEIIN |(ii:auseway-carbrepair
03/13/1999| i i far wash
03/13/1999| i ESC=Cancel. | etrol
f%ﬁmm%ﬁ%ﬁ%ﬁ%ﬁwmﬁwﬁ%%%ﬁﬁwwwwWﬁﬁﬁz

Once al information is entered, move your cursor to the vehicle you want, and push <F3>

- to go to the vehicle records screen. The
invoice entry that you just entered previously
will be seeded automatically. If not, press
<F10> to create anew entry. Enter the date on
the receipt, push <enter>. Y ou will notice that
the date is seeded. Push <enter> to move
from one column to another. You can enter
and modify the entry number, miles, and
gallon and amount, and enter any additional
information (up to 20 characters) under detail
column. The information will be saved
automatically when you get to the next line.

ask you - if you want to erase the line forever.

APPAK - VEHICLE RECORDS B

VIN Tag Decal |Make [Model |Year|Purchased |Price|odometer

IFTDEL14Y1GHA74046 |QTI26L 06777429 |FORD [E150 (1986 (06/01/1995| 1200| 86000
Date Tickle |/|I1k| Entry# | Miles| Gals| Amount Detail
02/25/2001 8468 0| 0.00 15.00|PETROL 1_
06/11/1999 SAL 0 0| 0.00 0.00(sold to jackson
05/15/1999 REP 6320 0| 0.00( 232.19|repair outof town
05/14/1999 GAS 6319(154973117.64| 22.20|PETROL-trip eaa
05/04/1999 GAS 6285|154441|16.91| 22.98 |FARMERS
04/28/1999 GAS 6284 |154242119.12| 26.75|PETROL
04/22/1999 GAS 6251|153950|21.64| 28.54|FARMERS
04/07/1999 GAS 6214 |153377|16.44| 21.69|FARMERS
03/31/1999 GAS 6181|15316820.99| 27.06|FARMERS
03/25/1999 GAS 6202|153190|23.14| 30.06|PETROL
03/17/1999 REP 6152 0| 0.00| 157.49|causeway-carbrepair
03/13/1999 SOP 6136 Q| 0.00 21.18|car was
03/13/1999 GAS 6139|152605(22.36| 27.25|petrol
ESC=Cl0se, Fb6=Remove, F10=New.

If you want to remove any entry completely, push <F6> to delete that entry. Appak will

Push Yyes to delete the entry or Nno to

cancel the deletion.

VIN Tag Decal |Make|Model|Year|Purchased |Price|odometer

1FTDE14Y1GHA74046 [QTI26L 06777429 |[FORD [E150 [1986|06/01/1995| 1200| 86000

Date Tickle |/[I1k| Entry# | Miles| Gals| Amount Detail
02/25/2001 8468 0| 0.00( 15.00|PETROL
06/11/1999 SAL 0 0| 0.00 0.00(sold to jackson
05/15/1999 REP 6320 0| 0.00| 232.19|repair outof town
05/14/1999 GAS 6319|154973(17.64| 22.20|PETROL-trip eaa

04/19 GAS 6285|154441(16.91| 22.98 |FARMERS
04/28/1999 GAS 62841154242(19.12| 26.75|PETROL
04/22/1999 EE R reRs
04/07/1999 B 730 | FARMERS
03/31/1999 L REMOVE INCIDENT | [FARMERS
03/25/1999 i i [PETROL
03/17/1999 @l Erase the Tine forever (/7 0 i causeway-carbrepair
03/13/1999 i i |car wash
03/13/1999 §§| Esc=cancel. ‘% petrol

i i i
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Through Appak- Accounts Payable Menu

Steps:

Go to Appak- Accounts payable, push <F7> for Operations menu, and then choose V-

vehicle maintenance.

T T T ]

APPAK - ACCOUNTS PAYABLE MENUS smgssiemsssssansimininsiiintnsnssaonarinining

Push <F10> to create a new vehicle
identification number (VIN#) for the vehicle
(seeillustration from previous page)

Enter the VIN# of the vehicle and push
<Enter> key. If you aready have a VIN
number entered and want to change or edit it,

REPORTS {ZiEiiiiEiiny: 3

Entries... Audit Trall

hecks
&roups

Account gotes
r‘OJ ecte

s

OPERATIONS iffaiiis F7
Recounts

Enter Your choice? Jj

Cash Needs
Eelect for Payment
{UehicTes Maintenance

push <F8> to change the VIN#.

Purchases SETUP F4
Unused Debits
Wages+salaries| || Printers
Accounts... Aged Invoices shel1/0s
Ledger Audit File Fix
Master Lists Colors
History Defaults
Checks. .. Register Query
Issue Checks Archive
Payee Summary E-0-M
Enter Your Choice? choice?

NEW INVOICE ENTRY

(F9=0rders)

TICKLER FILES it r8

Invoices Missing

Generate Groups
vehicle Operation

Enter the following information:

Enter Your choice?

- Vehicle' s license plate or tag number
- Decd

- Make, model and year

-  Datethevehicle was purchased

Once al information is entered, move your
cursor to the vehicle you want, and push <F3> to
go to the vehicle records screen. Press <F10> to
create a new entry. Enter the date on the receipt,
push <ENTER>. You will notice that the date is
seeded. Push <ENTER> to move from one column
to another. You can enter and modify the entry
number, miles, and gallon and amount, and enter
any additional information (up to 20 characters)
under detail column. The information will be
saved automatically when you get to the next line.

If you want to remove any entry completely,

T

T

Note: You can also get your mileage computation in this screen by pushing <F7>(see
illustration).

TR

APPAK - VEHICLE RECORDS i eiesuiesioe e oo it e i e i

VIN Tag Decal [Make |Model|year|purchased |Price|odometer

1FDLE40S7VHB26853 |A30VUC 06961255 FORD|VO0 1997 |05/29/1999|35700| 52922
Gallons Distance Mileage

Fill Date | Odometer || This |cumulativ| This [Cumulative| This |Average

02/12/2001
02/12/2001
01/24/20014
01/24/2001

01/22/2001)
01/22/

01/11/2001
01/11/2001
12/28/2000

70883.0f

ESc=Close

push <F6> to delete that entry. Appak will ask you - if you want to erase the line forever.
Push Y-yesto delete the entry or N-no to cancel the deletion.




